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1. PURPOSE
1.1 Mancel College is an independent, specialist school for children and young
people with Language Disorder, operated by Language Disorder Australia.
1.2 This Enrolment Policy sets out the principles of the College’s enrolment process
and provides clarity for families of prospective Students who are seeking to
enrol a child at the College.
2, POLICY STATEMENT
2.1 The College is committed to an enrolment process that is just, equitable and
consistent for those seeking enrolment and those responsible for enrolment at
the College.
2.2 All employees of the College and Parent/Guardian(s) are responsible for
complying with this Policy and related procedures.
3. DEFINITIONS
3.1 The terms defined in the Enrolment Agreement and the Fee Policy are
adopted and incorporated by reference into this Policy.
3.2 This Policy must be read in conjunction with the Enrolment Agreement, Fee
Policy, and Privacy Policy.
4, RESPONSIBILITIES

4.1

To assist in achieving the above purpose; the College has allocated the
following responsibilities:

4.1.1 College responsibilities
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4.1.1.1
4.1.1.2
4113
4.1.1.4
4.1.1.5
4.1.1.6
4.1.1.7

Establish and implement an enrolment policy that is open, fair
and complies with all applicable legislation;

Ensure on-going compliance with this established policy;
Final decision-maker in relation to enrolment decisions;

Communicate respectfully, openly and honestly with
Parent/Guardian(s) at all times;

Ensure the compilation of sufficient information fo make
informed decisions in a respectful, thorough and unbiased way;

Make decisions regarding suitability with mulfidisciplinary focus
across teaching, allied health and Student wellbeing; and

Ensure effective communication throughout and compliance
with the Language Disorder Australia’s Privacy Policy with
respect to all personal information and data obtained and held
throughout the enrolment process.

Parent/Guardian(s) responsibilities

4.1.2.1

4.1.2.2

4.1.2.3

4.1.2.4

4.1.2.5

4.1.2.6

Read and comply with this Policy, and all College policies as
may be amended by the College from time to fime;

Provide the completed application for enrolment as contained
in the College enrolment documentation (available on the
College Website or from College enrolment staff) and any
relevant information for the prospective Student (including
medical specialist, learning needs reports, application
assessments, records and paperwork as required) upon
application for enrolment and as requested by the College from
fime to time;

advise the College of any changes to relevant information, as
they arise;

disclose the prospective child’s needs or information which may
otherwise be relevant to the College providing an education fo
the child, the child’s welfare, or the education and welfare of
other students;

Reasonably comply with any directions of the College or
teaching staff in relation to any further testing or assessments the
College may need to assess the child’s suitability and ongoing
needs; and

work co-operatively with teaching staff to assist the prospective
Student’s learning, including communicating respectfully,
openly and honestly with the College at all fimes.
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5.

7.

TUITION & FEES

5.1

52

Details about the College’s tuition fees and other charges and levies and the
terms on which College Fees must be paid are set out in the College’s Fee
Policy and Fee Schedule as available on the College’'s Website.

Please note that NDIS funds cannot be used for school related purposes
including the payment of College Fees, including Application Fees or
Acceptance Fees. This is an NDIS policy.

ENROLMENT ELIGIBILITY

6.1

6.2

To be eligible for enrolment, the prospective Student must:

6.1.1

6.1.7

have a severe Language Disorder and/or that language is considered
fo be the primary barrier to accessing the curriculum;

meet the standard eligibility requirements under Students with Disability
(SWD) state and federal government funding for specialist schools;

be an Australian Citizen or hold a valid visa;

be able to participate in a group and class seftings, without the need
for ongoing one-to-one support (including engaging in safe behaviours
at school and sustaining independence with self-care tasks);

benefit from a modified Australian Curriculum which is individually
designed, differentiated, and delivered for Students with Language
Disorder;

provide to the College, the following documents (dated within 12
months of the Application):

6.1.6.1 Speech Pathology report;

6.1.6.2 results of a standardised language assessment indicated results
within the ‘severe range’; and

6.1.6.3 any additional documentation required or requested by the
College.

be deemed eligible and approved for enrolment by the Head of
College.

Language assessment scores that fall marginally outside of the ‘severe range’
will be considered by the Head of College in its absolute discretion, on a case-
by-case basis.

APPLICATION AND OFFER

7.1

An application for enrolment must be submitted and accompanied by:

7.1.1

all supporting and required documentation including the documents
referred to herein; and
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7.2

7.3

7.4

7.5

7.6

7.1.2 A non-refundable Application Fee (the amount of which is set out in the
Fee Policy) is payable atf the fime an application for enrolment is made.
This fee is a separate administrative charge and is not credited or offset
against any future fees or levies.

Submitting an application for enrolment and paying the Application Fee, does
not guarantee enrolment at the College.

In assessing whether to make an offer of enrolment, the College considers a
range of factors including:

7.3.1 the prospective Student’s eligibility and entitlement to enrolment;
7.3.2 the availability of places and composition of classes;

7.3.3 adequate classroom and specialist facility space and resource
availability; and

7.3.4 the ability of the College to meet Student needs.

At all times, the Principal/College ultimately has absolute discrefion whether to
place a prospective Student on the College’ s waiting list, offer an interview or
offer a place of enrolment.

Any offer of enrolment made by the College to a prospective Student will be
made in writing (Offer).

An Offer may be withdrawn by the College, regardless of the availability of
places where:

7.6.1 information provided to the College, is found to be withheld, false or
misleading;

7.6.2 there is a significant change in the circumstances of the Student or their
family which impacts the College’s capacity to reasonably
accommodate the Student;

7.6.3 The offer of enrolment is not accepted on the terms provided by the
College; or

7.6.4 The Head of College exercises their reasonable discretion to withdraw
the offer.

8. ACCEPTANCE

8.1

8.2

An Offer may be accepted in the form approved by the College from time to
time.

An Offer will not be accepted until both Parent/Guardian(s) (or where
supported by a court order or otherwise agreed at the College’s absolute
discretion, one Parent/Guardian(s) have:

8.2.1 signed the Enroiment Agreement and agreed fo be bound by the
College’s Terms and Conditions and Policies; and
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8.2.2 made payment of the non-refundable Acceptance Fee within the
timeframe stfipulated on the Offer.

9. DEFER, REFUSE OR VARY ENROLMENT

2.1

9.2

Parent/Guardian(s) must notify the College in writing if they wish to defer,
refuse or vary an offer of enrolment. This must occur by the date stated in the
offer of enrolment.

The College in its absolute discrefion may or may not agree to that request. If
the College agrees, the College makes no guarantee that a place will be
available for the child on their preferred commencement date.

10. PROVISIONAL ENROLMENT

10.1

10.2

10.3

10.4

Upon acceptance, the Student’s enrolment will be provisional for the first 12
months of enrolment, which includes a review to take place after six (6)
months in accordance with the Review Period.

Further investigation and clarification may be required after the Review Period,
to determine eligibility and suitability for continued enroiment at the College.

Should the Student fail fto meet the eligibility criteria or other standards
assessed during the Review Period, a meeting will be arranged with the
Student’s Parent/Guardian(s) at the earliest opportunity to share options for
possible alternative arrangements to better meet the educational and
wellbeing needs of the Student.

Unless the College nofifies the Parent/Guardian(s) of the need for further
action under Clauses 9.2 or 9.3, the agreement is made for the duration of the
Student’s placement at the College.

11. ORIENTATION

11.1

11.2

Following Acceptance, the Parent/Guardian(s) will be contacted to arrange a
fransition visit to the College, so that the prospective Student can become
familiar with the school prior to commencement.

Orientation information will be subsequently provided to Parent/Guardian(s).

12. REFERENCES AND ASSOCIATED DOCUMENTS

12.1

12.2

12.3

12.4

12.5

12.6

12.7

Disability Discrimination Act 1992.
Disability Standards in Education 2005.
Education (General Provisions) Act 2006.
Enrolment Agreement.

Fee Policy.

Fee Schedule.

Language Disorder Australia’s Privacy Policy.
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13. REVIEW
13.1  This policy is due to be reviewed every two years.

13.2  The College reserves its right to review this policy at any time.
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